SO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH Doc 1ap - Tu do - Hanh phiic
TRUONG THPT NGUYEN VAN TANG ‘
S0:421/KH-KTNB TP. Ho Chi Minh, ngay 05 thang 9 nam 2020
KE HOACH

KIEM TRA NOI BO NAM HQC 2020-2021

- Can ct Nghi dinh s6 42/2013/ND-CP ngay 09/5/2013 cta Chinh pha quy dinh vé t6
chtrc va hoat dong thanh tra gido duc.

- Can ctr Thong tu 39/2013/TT-BGDDT ngay 02/12/2013 cua B Gido duc va Dao
tao huéng dan vé thanh tra chuyén nganh trong linh vuc gido duc.

- Can clr van ban s .../GDDT-TTr ngdy thang nim 2020 ctia Thanh tra S& gido
duc va dao tao vé huéng dan xay dung ké hoach cOng tac kiém tra ndi bd nam hoc
2020-2021.

- Cin ¢t Cong van sé .../GDPT-TrH, ngdy thang nam 2020 cia SO Gido duc va
Dao tao vé viéc “Huong dan thuc hién nhiém vu gido duc trung hoc nam ho¢ 2020 2021.

- Cin ctr nhiém vu niam hoc 2020 -2021 ciia Trudng THPT Nguyén Vin Ting;

Truong THPT Nguyén Vin Tang xdy dung ké hoach kiém tra ndi bd trudng hoc
nam hoc 2020 — 2021, cu thé nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich:

- Nham dam bao hoat dong cac bd phan, ca nhan dat hi¢u qua cao nhét so v&i muc tiéu
nhiém vy ctia nha truong; dam bao cac ngudn lyc ctia nha trudng dugc phat huy hiéu qua;

- Phat hién kip thoi nhitng van dé trong quan 1y diéu hanh phat trién t6t, nhiing van dé
con han ché sai sot, nhirng b0 phan, cad nhan nao phai chiu trach nhiém va diéu chinh khic
phuc;

- Xé4c dinh nhiing van dé thay doi trong quan 1y nha truong, tim ra nhirng bién phap
chi dao, diéu hanh nham nang cao hiéu qua hoat dong clia nha truong;

- Theo doi, danh gia kip thoi viéc thuc hién ké hoach, nhiém vu duoc giao trong
nam hoc cta cic bd phan, ca nhan & co quan, cac co so gido duc, cac to chirc va ca
nhan cé lién quan.

2. Yéu cau:

- N6i dung ké hoach kiém tra ndi bo bao gém cac linh vuc, cac mat trong hoat dong
cua nha truong. Thu truong don vi can lua chon trong tam, trong diém tap trung vao viéc

khac phuc céc han che, thi€u sot, con vudng mac cia don vi trong thoi gian qua; nang cao



hiéu qua cong tac quan tri, quan 1y, diéu hanh trong don vi; ning cao chat luong giang day

cua gido vién va chat lugng hoc tap cua hoc sinh.

- Ké hoach kiém tra ndi bd phai dugc trao ddi, thao luan théng nhét, cong khai trong

don vi trude khi thuc hién.

II. BAN KIEM TRA NQI BQO NHA TRUONG

STT HOQ TEN NHIEM VU GHI CHU
1 | Nguyén Hoang Diém Ly Truong ban
2 | Nguyén Thi Van Nam Phé ban thudng tryrc
3 | Phan Ttr Quang Thanh vién Nhoém trudng
4 | Mai Phuong Thanh vién Nhom trudng
5 | Nguyén Thanh Tan Thanh vién Nhoém trudng
6 | Nguyén Chién Loi Thanh vién Nhoém trudng
7 | Vit Thi Ngoc Thanh vién
8 | Nguyén Thi Huong Thanh vién
9 Pham Thi Giang Thanh vién

10 | Nguyén Ngoc Ly Co Thanh vién

11 | Nguyén Thi Thanh TAm Thanh vién

12 | Nguyén Thi Ha Thanh vién Nhom truéng

13 | Nguyén Hitu Thoi Thanh vién Nhom trudng

14 | Nguyén Thanh Hong Diéu Linh | Thanh vién

15 | Nguyén Thanh TAm Thanh vién

16 | Ho Thi Kim Oanh Thanh vién

17 | V& Chanh Truc Thanh vién

III. NOI DUNG KIEM TRA

1. Noi dung kiém tra trong tim

Vi¢c dam bao an toan, an ninh trét ty trudng hoc, thuc hién dua don hoc sinh,

bao luc hoc duong;

Vé thyc hién cong khai, dan chi, cong tac phong, chéng tham nhiing tai truong

hoc;

Vi¢c thuc hién chuong trinh, ké hoach giang day cua cac t6 bd mon;

Viéc thuc hién ché do, chinh sach cho doi ngii;

Viéc quan 1y tai san, trang thiét bi, may moc, tai liéu, sach v trong nha trudng.




2. Nhiém vu cu thé

Vé thyc hién cong tac phong, chong

tham nhiing tai truong hoc

STT HOQ TEN NHIEM VU Thoi gian Kiém tra
Nguyén Hoang Diém |- Chi dao chung;
Ly -Kiém tra cong tac Kiém tra noi bd
1 clia cac t6 chuyén mon.
Nguyén Thi Van Nam | Kiém tra b phan y té, thu vién, thiét
bi.
Nguyén Thanh Héng | Céng tic cha nhiém 16p, hoat dong
Di¢u Linh gido dyc ngoai gio 1én 16p. Thang 09/2020
Viéc dam bdo an toan truong hoc, Kiém tra thuong
2 Nguyén Thanh TAm thuc hién dua don hoc sinh. Xuyén
Kiém tra viéc thuc hién chtrc trach Thang 09/2020
Nguyén Ngoc Ly Co | nhiém vu cta T trudéng chuy@n mon
Viéc thyc hién chuong trinh va ké
hoach t6 bé mén
-Tuyén sinh: 8/2020;
Phan Ttr Quang . ‘, - Tiép cong dan:
3 o Tuyén sinh va ti€p cong dan.
HO6 Thi Kim Oanh Thuong xuyén, bao
cao: Thang 4/2021.
Thuc hién cac ndi quy, quy ché Quy Kiém tra thuong
_ ché chi tiéu ndi bo, quy ché, dan chu, | xuyén;
Mai Phuong . o 2
4 ché do tién luong, bao hiém... Bao cao theo hoc ki.
Pham Thi Giang ) _ _ A
V¢ thuc hién cong khai, dan chu, cong
tac phong chong tham nhiing.
Thu chi cac khoan phi dau nam
hoc, dao duc nha giao; day thém “Thu ph diu
hoc thém. <
. ) nam:
~ iéc thuc hién phap luat vé khié .
Nguyén Thanh Tan | © ¢ {hure hien phap lugtve khicu Théng 10/2020;
. 1, t0 céo. . A .
Vi Thi Ngoc nat, to cao -Hai ndi dung con lai:

Thuong xuyén, bao

cao theo hoc ki.




Nguyén Chién Loi
Nguyén Thi Thanh

Tam

Viéc thuc hién quy ché thi dua
trong can b, gido vién, nhan vién
va hoc sinh trong nha truong.

Cong tac van thu luu trit.

Theo ddi hanh thang,
bao cao theo hoc ki

hodc dot xuét.

Nguyén Thi Huong
Nguyén Thi Ha

Kiém tra viéc quan 1y tai chinh, tai
san.

Viéc thyc hién danh gia, phan loai
hang quy ddi voi can bo, cong
chure, vién chure theo quy dinh cua

UBND Thanh phb.

Thang 12/2020 va
thang 5/2021.

09 T4 trudng chuyén

Kiém tra viéc thuc hién tién do,
ndi dung chuong trinh theo Ké
hoach giang day cta t6 bo mén;

kiém tra viéc danh gia, cho diém,

xép loai hoc sinh theo dinh ky;

Theo Ké hoach T6,

co

mon kiém tra viéc quan 1y, st dung, bién ban kém theo;

bado quan cac thiét bi day hoc, hd

so chuyén mon, cong tac doi méi

phuong phép day hoc...ciia céc

gido vién trong to.

Theo doi thuong

Nguyén Hiru Thoi - Vén d8 an toan trong nha trudng Xuyén
Vo Chanh Truc - Bao luc hoc duong va bao cao theo hoc

ki

IV. TO CHUC THUC HIEN

1. Céc bién phap té chirc thuc hién

- K& hoach kiém tra ndi by duogc thong bédo cho cén bg, gido vién va nhan vién nha

truong biét, hiéu dé thuc hién.

- Trong qua trinh t6 chirc thuc hién tuy theo ting ndi dung kiém tra cu thé Ban giam

thuc hién va phai co day du ho so sau khi kiém tra.

hiéu phan cong céc thanh vién trong ban kiém tra ndi bo Truong hoc nam hoc 2020-2021




- K& hoach kiém tra noi bo truong hoc ndm hoc 2020-2021 co thé diéu chinh bd sung
cho phui hop véi tinh hinh thyc té ctia nha truong.

2. Cach thirc — Noi dung kiém tra tong quat

- Cac nhoém trudng lén ké hoach kiém tra, bdo v&i bd phan dugc kiém tra. Tién hanh
kiém tra theo dtng ké hoach, c6 thu ki ghi nhan két qua kiém tra. Thong qua két qua kiém
tra gitta tiéu ban kiém tra va bd phan dugc kiém tra. Hoan thanh Hd so kiém tra, bao cdo
ké qua kiém tra cho Truéng ban theo dinh ki va cubi nim hoc. Hd so cong tac kiém tra noi
bd duge luu gitr va duge st dung trong cong tac danh gia thi dua, phan loai, dé bat, bd
nhiém, thuyén chuyén vién chtrc, nguoi lao dong hang nam.

-Vé chuyén mon: kiém tra viéc thuc hién tién do thoi gian, ndi dung chuong trinh
Ké hoach giang day cac by mon; kiém tra viéc hop TH chuyén mon; kiém tra viéc danh
gia, cho diém, xép loai hoc sinh theo dinh ky; kiém tra viéc quan 1y, st dung, bao quan

cac thiét bi day hoc.

- V& cong tac quan tri, quan ly, diéu hanh: kiém tra viéc thuc hién chtc trach
nhiém vu cua T trudng chuyén mon; T truédng Hanh chinh quan tri; kiém tra viéc thuc
hién ndi quy, Piéu 1& nha trudng; viéc trién khai thyc hién quy ché din chu truong hoc, quy
ché chi tiéu ndi bd, quy ché Tiép cong dan, cac quy dinh vé thyuc hanh tiét kiém, chdng lang
phi, an toan truong hoc, cong khai minh bach trong quan 1y tai chinh, tai san; kiém tra viéc

thuc hién cac ché do chinh sach do6i vdi cong chirc, vién chirc, nguoi lao dong, hoc sinh.

Noi nhén: HIEU TRUONG
- Phong GDTrH “dé bao cao™;

- Lanh dao nha truong;

- BKTNB;

- Luu: VT.

Nguyén Hoang Diém Ly

Ghi chU: DBinh kém bén dwdi mau “Ké hoach tién hanh kiém tra” va “Bién ban kiém tra”,
cdc thanh vién trong Ban KTNB ciia trieong khi thiee hién tién hanh kiém tra phan viéc

minh dwoc phdn cong phdi thuce hién day di 2 loai ho so trén.






IV. MAU 3 - KE HOACH TIEN HANH KIEM TRA (CHI TIET)

S& GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tu do - Hanh phuc

Ponvi, CSGD......... (1)eereenen.

S6: /KH -......(2) Thanh phé H6 Chi Minh, ngay thdng ndm 2020

KE HOACH TIEN HANH KIEM TRA

Thuc hién Ké hoach s 7ngéy ..... /. .;../ ..... C}’la ......... TITTPN. 3) vé viée
........................ (4), To kiém tra 1ap k& hoach tién hanh kiém tra nhu sau:
I. Muc dich, yéu cau

IV. T chirc thye hién -

Tién do thuc hién:

- Ché d thong tin, béo cio:

- Thanh vién tién hanh kiém tra:

- biéu kién vat chat dam bao thuc hién cudc kiém tra:

- Nhitng van dé Khac (Néu cO): ......vveive e

T6 kiém tra

(Ky, ghi 13 ho tén)

Phé duyét clia ngudira

quyét dinh kiém tra
Noi nhén:

(1) Tén don vi, CSGD ban hanh ké hoach kiém tra.

(2) Chir viét tdt tén don vi, CSGD ban hanh ké hoach kiém tra.
(3) Chite danh ciia nguoi ra quyét dinh kiém tra.

(4) Tén cudc kiém tra.

(5) Pham vi, ngi dung, doi twong, thoi ky, thoi han kiém tra; nhitng ndi dung trong tam,

trong diém tién hanh kiém tra.
(6) Phuong phap, cach thicc tien hanh kiém tra.



1. Mau bién ban kiém tra cc ban

Co quan quan ly CONG HOA XA HOQI CHU NGHIA VIET NAM
Trwong........ Poc Lap — Tw do — Hanh phuc

BIEN BAN KIEM TRA
Canct Cong van ............ (xac dinh chi dao ndi dung, chuan kiém tra)
Can cu Quyét dinh sb ....... /Qb-.... ngay......... ctia Hiéu trudng Truong ... vé thanh lap
Ban Kiém tra n6i b va ban hanh ké hoach KTNB nam hoc 20 -20;
Hoém nay, hoi.. g10 ...ngay...thang... O I
I THAN H PHAN
1. T6 (nguoi) Kiém tra:
= ONZ (DA Chirc danh..........oooovvveeeeeeeeeeeean.
= ONZ (DA Chitrc danh...........oooeeeeeeeeeeeeeeen.
2. D3 tién hanh kiém tra doi v&is..........ooooeiiiiii , g0m
= ONG (DA).ceeieiiieeiee et Chtrc danh..........cccoooiiiiiiiie,
=ONE (DA)eiiiiieiiiee e Churc danh.........cccoeveiiiiiiiiieieee,
3 Nguwoi chirng kién (néu cd)
1! KET QUA KIEM TRA:
1. Noi dung .........:
2 Noi dung .........:
. PANH GIA CHUNG CUA TO (NGUOI) KIEM TRA:
1. Uu diém:
2. Tén tai:
3. Nguyén nhan:
V. KIEN NGHI CUA TO (NGUOI) KIEM TRA:

(P6i véi cd nhdn, t6 chuyén mén, nha truong, cdp trén)

IV. Y KIEN CUA BQ PHAN (NGUOI )PUQC KIEM TRA

Viéc kiém tra két thuc vao lic ........... gio ........ phut cung ngay va dugc 1ap thanh bién ban.
Bién ban gom ....... trang, dugc lap thanh ..... ban c6 gia tri nhu nhau.

Bién ban nay da dugc doc lai cho moi ngudi tham gia lam viéc cung nghe va dong y ky
xac nhan./.

Nguwoi chirng B¢ phin (nguoi) Nguoi kiém tra
(Ky, ghi o ho va dwgc kieém tra (Ky, ghi rd ho va
(n€u co) (Ky, ghi rd ho va






